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VILLAGE OF HOFFMAN ESTATES 
PLANNING AND ZONING COMMISSION 

SITE PLAN ADDENDUM – NON-RESIDENTIAL 
 Amendment   Concept   Preliminary   Final 

I. DESCRIPTION OF PROJECT: 
 

A.  ATTACH A NARRATIVE FOR THE PROPOSED PROJECT ON A SEPARATE SHEET 
 

 Article 10-6 of the Subdivision Code details the application process and required submittal 
documents.  For relevant items, provide detailed information as part of the project 
narrative. 

 
B. Total Number of Buildings: ___________ 

 
C. Total Gross Floor Area: ______________ square feet 
 
D. Height of tallest building (including antennas, hvac, etc.): _______ feet 

 
E. With respect to this project’s compatibility with adjacent land uses, address the following in the 

Project Narrative: Building Scale, architectural Materials, Coordinated Color Scheme, Existing and 
Planned Areas of Visual Interest, Design Concept and Relationship of Building Materials to one 
another. 
 

F. Estimated start of construction: _______________________ 
 

G. Estimated time to complete development: _________________ 
Attach a phasing schedule, if applicable. 
 

H. Does the property contain flood plain lands or wetlands?    Yes       No  
If yes, please address as part of the narrative. 

 
I. Is there any historical or archeological significance to the existing structures or features of this 

site or the surrounding sites?    Yes       No  
If yes, please address as part of the narrative. 

 
J.   Are there any endangered, threatened, or unique plants or animals located in or near the area?    

Yes       No  
If yes, please address as part of the narrative. 
 

II. OPERATIONAL CONSIDERATIONS 
 

A. Anticipated hours of operation: __________ am/pm to _________ am/pm 
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B. Anticipated number of employees: _______ total  ______ per shift  _____ number of shifts 
 

C. Estimated number of customers: ______ daily  ______ peak hour 
 

D. If there is any additional information about the proposed development or its operation that may 
affect the site development, address as part of the narrative. 

 
III. FINANCIAL CONSIDERATIONS 
 

A.  Estimated annual gross sales of general merchandise subject to sales tax for this project (includes 
1% local share of state tax and 1% home rule tax): 

 
Gross Sales (General)  Tax Rate  General Sales Tax 

 X 2%  = $ 
 
B.  Estimated annual gross sales subject to food and beverage (F & B) tax for this project (food 

prepared on premises and alcoholic beverages consumed on premises).  See article 13-7 of the 
Hoffman Estates Municipal Code for detailed definition: 

 
Gross Sales (F & B)  Tax Rate  F & B Tax 

 X 2% = $ 
 
C.  Estimated Annual Hotel Tax: 365 Days X 
 

      Estimated 
Average Room 

Rate 

       Number 
of rooms 

     Occupancy 
     Percentage 

            365 
  Days 

      Tax     
Rate 

       Hotel Tax 

 X  X      X            X      6%     = $ 
 
D.  Other tax/revenue: 

(Entertainment tax = 6%, etc.) 
 

    Rate  Tax 
 

 X = $ 
 
E.  Estimated Annual Telecommunications (TC) Tax: 
 

Estimated Yearly 
Phone Bill 

           Tax Rate            TC tax 

     X        6%  =      $ 
 
F.  Current assessment of the property: 

 
G.  Estimated value of Construction: 
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H.  Will this project result in any unusual expenditure of public funds or requirements for public 

services in anyway?      Yes         No 

If yes, please address as part of the narrative. 

 
IV.  TRAFFIC CONSIDERATIONS 
 

A.  Parking 
 

1.  Total number of parking spaces to be provided: 
 

 
Employees: 

 Customers/ 
Visitors: 

  
Handicapped: 

  
Total: 

 

 
2.  When is the peak parking period for this project? 

_______________________________________________________ 
 

3.  Will this project share parking spaces with other businesses?      Yes       No 

If yes, please address as part of the narrative. 

 
B.  Traffic 
 

1.  Estimated number of vehicles entering and exiting this site during the peak one hour period 
between 4:00 p.m. and 6:00 p.m.   _________ 
 

2.  Will there be any other peak traffic times for this project?     Yes       No 

If yes, give the time(s) of day and traffic volume: ______________________________ 

 

3.  Will this project contain a drive through?      Yes       No 

If yes, the project narrative should address order processing time, projected stacking 
demand, and other details to explain the operation. 

 
C.  Deliveries 
 

1.  The project plan submittal should include turning templates to show all routes to be used for 
making deliveries to and from site.  Is this plan included?      Yes       No  

 
2.  How often will deliveries be made on site? _________________________________________ 

 
2.    What is the frequency and time period expected for deliveries? _______________________ 
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3.  What is the largest delivery vehicle to be used and its size? 

 
Vehicle Type Size check 

Single Unit truck 30 ft.  
Intermediate Semitrailer 50 ft.  

Large Semitrailer 55 ft.  
Other   

       
If the delivery truck used fits into the “Other” category, please specify type, 

size and turning radius: _________________________________________________________ 

_____________________________________________________________________________ 

 
D.  Any additional site related traffic information not covered above?      Yes       No 

If yes, please address as part of the narrative.  
 
V. RECYCLING AND GREEN INITIATIVES 
 

A. Article 9 of The Municipal Code of the Village of Hoffman Estates requires that businesses 
maintain an effective recycling program.  Address any unique recycling plans as part of the project 
narrative.   

 
B. The Village supports and promotes sustainability.  Please address any planned green or 

sustainability initiatives as part of the narrative. 
 

C. Do you anticipate submitting this project for LEED certification (or any other similar 
certifications)?      Yes       No 
If yes, please address as part of the narrative.  

 
VI. GENERAL CONSIDERATIONS 
 

A.  Please list examples of similar uses (including name and location) in the area that can be used for 
comparison by the Village: 

 

1.  

2.  

3.  
 

B.  Will this project contain any noise generators that will adversely affect surrounding areas? 

Yes    No  
If yes, please address as part of the narrative.  
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C.  Is there anything included in this project that may be sensitive to surrounding noise generators? 

Yes    No  

If yes, please address as part of the narrative. 

 

D.  Do you intend to apply for a liquor license?      Yes    No 

If yes, please contact the Village Clerk’s Office at 847.781.2625 
 

E.  Will this project contain a cafeteria or food service area (in order to determine applicability of a 
sewer and water surcharge)?    Yes    No  

If yes, please address as part of the narrative. 

F.  In the project narrative, please list and explain anything involved in this project that is not 
covered in this application that should be brought to the Village’s attention.  Also address any 
rare or unusual circumstances or needs related to this project. 

 
Please contact the Planning Division with any questions:  
 

Email:  planning@hoffmanestates.org 
Address: 1900 Hassell Road 

    Hoffman Estates, IL 60169 
       Phone:  847.781.2660 
       Fax:       847.781.2679 

 

mailto:planning@hoffmanestates.org
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