
VILLAGE OF HOFFMAN ESTATES 

JOB DESCRIPTION 

TRANSPORTATION AND LONG RANGE PLANNER 

EFFECTIVE DATE: September 2, 2021 

DEPARTMENT: WORK LOCATION: FLSA STATUS: 

Development Services Village Hall Exempt 

CLASS CODE: RANGE: PENSION: UNION: 

7440 19 IMRF NU 

REPORTS TO: LEVEL OF SUPERVISION RECEIVED: LICENSE/CERTIFICATES: 

Director of Planning and General Supervision Valid Class D IL Driver's 

Transportation License 

SUMMARY: 

The Transportation and Long Range Planner performs a variety of routine and complex assignments within the 

Planning and Transportation Division including overseeing the Village's long range planning and transportation 
planning efforts, coordinating transit related efforts, performing technical plan reviews, assisting with planning 
and transportation-related administration, and attending various internal and external meetings regarding 
planning, transportation and transit related issues. Responds to and interacts with residents, developers, 
engineers, architects, employees, and/or others within and outside the organization in a courteous, professional, 
and effective manner. 

JOB 

NO. ESSENTIAL JOB FUNCTIONS AND RESPONSIBILITIES FREQUENCY 

1. Participates and assists in project management of long range and transportation Daily 

planning efforts such as special area studies, Comprehensive Plan updates, 25% 
Comprehensive Bicycle Plan updates, Zoning and Subdivision Code updates, 
redevelopment discussions and related efforts lead by the Village and external 
agencies. 
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