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A petitioner may appear before the Planning, Building and Zoning Committee of the Village Board to make a brief “courtesy” 
presentation of a proposed project. Expert witnesses, exhibits, etc. are not required, as the appearance is only intended to provide a 
general overview of the proposed project. The presentation should occur prior to initial Planning and Zoning Commission review of the 
proposal.  
 
A Courtesy Review allows the applicant to acquaint the Board Committee with the proposal. The Committee may ask questions on the 
presentation, however, the presentation does not constitute an official review by the Village Board and any direction to proceed to a 
hearing review should not be construed as any indication of future project approval. Formal Village Board action will occur only after the 
appropriate Planning and Zoning Commission public review has occurred.  
 
Electronic copies of a site plan, a brief description of the project, and the Statement of Understanding (below) should be submitted to 
the Director of Planning & Transportation a minimum of two weeks prior to the meeting. Meetings are typically held on the second 
Monday of the month, beginning at 7:00 p.m. A Village staff member will work with you regarding the submission of material and the 
meeting presentation, as well as establishing a meeting date. Should you have any questions regarding this process, please call the 
Planning & Transportation division at 847.781.2660.  
 

STATEMENT OF UNDERSTANDING 
 

I understand my appearance before the Planning, Building and Zoning Committee shall not constitute any Village Board endorsement, 
support, or implied approval of the subject property. I also understand that final project approval or denial shall only occur through 
official Village Board action.  
 
 

Company / Developer:   

Name of Project:  

Address:  

City, State, Zip Code:  

Telephone Number:  

Email Address:  
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