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 VILLAGE OF HOFFMAN ESTATES 
PLANNING AND ZONING  
GENERAL APPLICATION 

 
PROJECT NAME: ________________________________________________________________________ 
ADDRESS:  ________________________________________________________________________ 
PROPERTY INDEX NO.: ________________________________________________________________________ 
PROPERTY ACRES: ______________________ ZONING: _____________________________________ 
PROJECT DESCRIPTION: ________________________________________________________________________ 

________________________________________________________________________ 

REQUESTS BEING MADE (check all that apply): 

Application Type Subtype Addendum 

☐ANX - Annexation  N/A N/A 

☐MSP - Master Sign Plan ☐New 
☐Amendment 

☐Yes 
☐No 

☐PLAT - Subdivision 
☐Non-Residential Preliminary 
☐Non-Residential Final 
☐Non-Residential Preliminary/Final 

☐Residential Preliminary 
☐Residential Final 
☐Residential Preliminary/Final 

N/A 

☐PLAT – Other Type ______________________________________ N/A 

☐RPD Amendment N/A N/A 

☐REZ – Rezoning  From ________________ to __________________ ☐Yes 
☐No  

☐SPR - Site Plan Review ☐Preliminary Concept 
☐Preliminary  

☐Final  
☐Preliminary/Final  

☐Yes 
☐No 

☐SPA - Site Plan 
Amendment 

☐Staff Review 
☐Administrative Review 

☐Minor Amendment 
☐Major Amendment 

☐Yes 
☐No 

☐SU – Special Use  ☐Listed Use (please list) 
_____________________________ 

☐Use Not Cited (please list) 
___________________________ 

☐Yes 
☐No 

☐TA - Text Amendment ☐Subdivision Code 
☐Zoning Code 

☐Other (please list) 
________________________ N/A 

☐VAR – Variation 
☐Non-Residential  
☐Residential  
☐Sign 

☐Yes 
☐No 
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I.  Owner of Record 
    

Name Company 

Street Address City 
       

      State 
 

      Zip Code       Telephone Number                                
 

Email 

II. Applicant (if not the owner)  
    

Name Firm/Company 

Street Address City 
       

      State 
 

      Zip Code       Telephone Number                                
 

Email 

Applicant’s relationship to property: ____________________________________ 
 
III. Authorized Agent on Behalf of the Owner of Applicant or (Contact Person/Project Manager) 

    

Name Firm/Company 

Street Address City 
       

      State 
 

      Zip Code       Telephone Number                                
 

Email 

IV. Owner Consent for Authorized Representative 
 

It is required that the property owner or designated representative be at all requests before the Planning and Zoning Commission 
(PZC). During the course of the meeting, questions may arise regarding the overall site, site improvements, special conditions to 
be included in a PZC recommendation, etc.  The representative present must have knowledge of the property and have the authority 
to make commitments to comply with any and all conditions included in the PZC recommendations. Failure to have the owner or 
designated representative present at the meeting can lead to substantial delays in the hearing process.  If the owner cannot be 
present at the meeting, the following statement must be signed by the owner: 

 
I understand the requirement for the owner or an authorized representative to be present at the meeting with full authority to commit 
to requests, conditions and make decisions on behalf of the owner.  I hereby authorize the following person(s)/firm(s) to act on my 
behalf and advise that he/she has full authority to act as my/our representative. 
 
 
Name/Firm  Name/Firm 

Name/Firm  Name/Firm 
       

  
 ______________________________ ______________________________ 
 Owner Signature    Print Name 
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IV. Acknowledgement(s) 
 Owner, applicant and authorized representatives may include other team members (consultants, brokers, tenants, etc.) 

that may be called upon to present at public meetings before the Planning and Zoning Commission and Village Board.   
 
 Applicant acknowledges, understands and agrees that under Illinois law, the Village President (Mayor), Village Trustees, 

Village Manager, Corporation Counsel and/or any employee or agent of the Village or any Planning and Zoning 
Commission member or Chair, does not have the authority to bind or obligate the Village in any way and therefore cannot 
bind or obligate the Village. Further, Applicant acknowledges, understands and agrees that only formal action (including, 
but not limited to, motions, resolutions and ordinances) by the Board of Trustees, properly voting in an open meeting, can 
obligate the Village or confer any rights or entitlement on the applicant, legal, equitable or otherwise. 

 
 Planning and Zoning Commission members and Village Staff often conduct inspections of subject site(s) as part of the 

pre-hearing review of requests.  These individuals will be carrying official Village identification cards that can be shown 
upon request. 

 
The Owner and Applicant, by signing this Application, certify to the correctness of the application and all submittals. 
 

Owner’s Signature: __________________________________________________ 

Owner’s Name (Please Print): __________________________________________ 

Applicant’s Signature: ________________________________________________ 
(If other than Owner) 

Applicant’s Name (Please Print): ________________________________________ 

Date: ________________________________ 
 

   
IV. Application and Document Submittals 

 
All required application materials should be submitted to the Planning & Transportation Division in electronic format via email 
to planning@hoffmanestates.org. Staff will notify the applicant if full size plan submittals are also required for a particular 
project review. Submittal requirements can be found in Subdivision Code, Section 10-6 of the Village’s Municipal Code.  
 
All applications fees must be paid before the Planning and Zoning Commission can hear any case.  
 
Please contact the Planning & Transportation Division with any questions:  
 
 Email:  planning@hoffmanestates.org.  

Address: 1900 Hassell Road 
    Hoffman Estates, IL 60169 
  Phone:   (847) 781-2660 
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