AGENDA
GENERAL ADMINISTRATION & PERSONNEL COMMITTEE
VILLAGE OF HOFFMAN ESTATES
March 18, 2019

Immediately Following Planning, Building & Zoning Committee

Members: Karen Arnet, Chairman
Karen Mills, Vice-Chairman
Gary Stanton, Trustee
Anna Newell, Trustee
Gary Pilafas, Trustee
Michael Gaeta, Trustee
Mayor William McLeod

L Roll Call
IL Approval of — February 11, 2019

NEW BUSINESS

1. Presentation by [Palatine Public Library) District regarding a voter referendum
on April ballot.

2. Request approval of a Resolution creating the Commission
(increase in membership from 7 to 9).

3. Request authorization to award contract for Council Chambers televising and
presentation system to KeyCode Media, Schaumburg, IL, in an amount not
to exceed $88,825.04.

REPORTS (INFORMATION ONLY)
1. Cable TV Monthly Report.

2. Human Resources Management Monthly Report.

3.  |Legislative Operations & Outreach Monthly Report.

1I1.  President’s Report

1LY Other
V. Items in Review
VI. Adjournment

(Further details and information can be found in the agenda packet attached hereto and incorporated herein
and can also be viewed online af www.hoffmanestates.org and/or in person in the Village Clerk’s office).

The Village of Hojfman Estates complies with the Americans with Disabilities Act (ADA). For accessibility assistance,
call the ADA Coordinator at 847/882-9100.



Village of Hoffman Estates

DRAFT
GENERAL ADMINISTRATION & PERSONNEL
COMMITTEE MEETING MINUTES February 11, 2019
L Roll Call
Members in Attendance: Karen Arnet, Chairperson

Karen Mills, Vice Chairman
Gary Stanton, Trustee
Anna Newell, Trustee

Gary Pilafas, Trustee
Michael Gaeta, Trustee
Mayor William D. McLeod

Management Team Members

in Attendance: Dan O’Malley, Deputy Village Manager
Art Janura, Corporation Counsel
Mike Hankey, Director of Transportation
Joe Weesner, Transportation Engineer
Patrick Seger, Director of HRM
Patti Cross, Asst. Corporation Counsel
Suzanne Ostrovsky, Asst. to Village Mgr.

The General Administration & Personnel Committee meeting was called to order at 7:34 p.m.

IL. Approval of Minutes

Motion by Trustee Gaeta, seconded by Trustee Mills, to approve the General Administration &
Personnel Committee meeting minutes of January 11, 2019. Voice vote taken. All ayes. Motion

carried.

NEW BUSINESS

1. Presentation — Cook County Forest Preserve Strategic Plan.
An item summary sheet from Jim Norris was presented to Committee.

John McCabe, Director of Resources Management, with the Cook County Forest Preserve
provided a presentation regarding their Strategic Plan. He mentioned that the Forest Preserve is
the oldest and largest preserve in the United States and their mission is to acquire, restore and
manage land. The Committee had no comments but thanked Mr. McCabe for the information.

2. Request approval of a Resolution supporting the Northwest Municipal
Conference 2019 Legislative Program and the 2019 Illinois Municipal League
State/Federal Legislative agenda; and discussion regarding the Legislative
Update.

An item summary sheet from Matt Galloway was presented to Committee.



General Administration & Personnel Committee  -2- February 11, 2019

Motion by Trustee Gaeta, seconded by Mayor McLeod, to approve a resolution supporting the
Northwest Municipal Conference 2019 Legislative Program and the 2019 Illinois Municipal
League State/Federal Legislative agenda. Voice vote taken. All ayes. Motion carried.

REPORTS (INFORMATION ONLY)

1. Cable TV Monthly Report
The Cable TV Monthly Report was received and filed.
2. Human Resources Management Monthly Report.
The Human Resources Management Monthly Report was received and filed.
3. Legislative Operations and Qutreach Monthly Report (deferral requested).
The Legislative Operations and Outreach Monthly Report was deferred.
III.  President’s Report
IV. Other
V. Items in Review

VI. Adjournment

Motion by Trustee Gaeta, seconded by Trustee Mills, to adjourn the meeting at 7:55 p.m. Voice
vote taken. All ayes. Motion carried.

Minutes submitted by:

Debbie Schoop, Executive Assistant Date



COMMITTEE AGENDA ITEM MR -
VILLAGE OF HOFFMAN ESTATES

SUBJECT:

MEETING DATE:

COMMITTEE:

FROM:

Presentation by Palatine Public Library District
March 18, 2019
General Administration & Personnel . )

James H. Norris, Village Manager

PURPOSE:

DISCUSSION:

RECOMMENDATION:

v

Request by the Palatine Public Library District to share
information about their plan to place a referendum on the
ballot in April.

The Palatine Public Library District has requested
providing a presentation to the Village regarding their
decision to place a referendum on the April 2, 2019 ballot.
The referendum asks voters to approve a “limiting rate
increase” on the Library’s property tax levy of 0.075.
This amount will provide all of the Library’s financial
needs through 2035. Attached is a press release from the
Library District.

Presentation purposes only.



PRESS RELEASE — For Immediate Release
12-13-18

Andrea Lublink

Palatine Public Library District
700 N. North Court

Palatine, IL 60067

(B47) 358-5881

alublink@palatinelibrary.org
http://www.palatinelibrary.org

Library Board Votes to Put Referendum on Ballot

The Palatine Public Library District Board of Trustees has voted to place a referendum on the ballot on
April 2, 2019. This referendum asks voters to approve a “limiting rate increase” on the Library’s property
tax levy of 0.075. This amount will provide for all of the Library’s financial needs through 2035. The
Library’s limiting rate would go from 0.276 in 2017 to 0.351 in 2019.

“Currently, the Library receives $6.8 million in annual revenue. Each year, it gets more difficult to meet
expenses with that amount,” says Board Treasurer Hal Snyder. “By 2024, the amount needed to operate
our three locations at present levels of service and maintain the facilities will substantially exceed

revenue and reserves on hand.”

The main building is 25 years old and the facility systems are aging past their life expectancy. Capital
projects needed at the main library include a significant portion of roof replacement, HVAC system
updates, and energy-efficient lighting. Library Executive Director Jeannie Dilger said the building has
issues at times with providing appropriate heat and air conditioning. Recently, tarps needed to be

placed over book stacks to protect the collections from roof leaks.

To address the facility issues, the Library needs over $5.8 million in the next six years. Although the
Library has nearly $1 million in capital reserves, this amount would not cover all the costs and keep the

doors open at the same time,



“The Library became a district in 1974, and in the 44 years since then, the Library has never asked the
community for an operating rate increase,” said Dilger. “The Library Board and management have done
a really good job finding efficiencies and operating with a lean staff to keep costs low for taxpayers.”
The Library did go out for a capital bond referendum in 1991 to build the main branch, which was

supported by voters and constructed in 1992. Those bonds were paid off in 2011,

“pafter the bonds were paid library property taxes went down. Since then, we have been planning for the
future and looking at al! of the systems inside the main branch, which is now over 25 years old,” said
Board President Bruce Jefferson. This planning included an engineering study of the main library facility,
to determine capital replacement needs and costs through 2035, and a financial plan, to examine

revenue sources compared to projected expenses.

As costs of books, materials, utilities, and insurance continue to rise, financial planners project that
expenses will begin to exceed revenues in 2024. A limiting rate increase now will solve both capital and

operating needs.

Library Trustees and staff have spent the past year listening to the public and getting feedback about a
potential referendum. The Library has held focus groups, stakeholder meetings, and over 80 individual
conversations with residents. Responses from the public were largely constructive and aided Trustees in
their decision, at the December 12 board meeting, to place a limiting rate increase referendum on the
ballot. Residents with a median home value of $266,000 would likely see an increase of approximately

$52 in their property taxes.

If the referendum passes, the Library will be able to offer more new books, movies, music,
downloadable content, games, resources, and longer open hours. More creation of collaborative spaces
and study rooms would accommodate students, entrepreneurs, and groups. More would be invested in
new technology and bandwidth to keep up with advances in technelogy. Collaboration and partnerships
with schools, businesses, and local organizations would increase and result in more mea ningful
resources for partners and our diverse community. The Library will be more prepared to maintain

facilities and remain good stewards of taxpayer dollars.



“If the referendum fails,” says Dilger, “the Library will be forced to cut services in order to address the
$5.8 million in capital improvements to repair the aging roof, inefficient lighting, and failing HVAC
systems.” At the Main Library and Branches, hours of service would need to be reduced. The budget for
the purchase of new materials would shrink, resulting in longer wait times for materials. Technology
would be limited to the status quo, thereby failing to meet the demands of growing technology. Vital
partnerships and outreach programs would decrease and have a negative impact on school students and

underserved populations.

The Library will hest community forums in January, February, and March to share information and

receive further input from the community on the upcoming referendum, For full details about the
Library referendum and community forum dates, visit www,palatinelibrary.org/more.

The vision of Palatine Public Library District is to inspire connection, curiosity, and joy. The Library serves

approximately 90,000 residents predominantly within the communities of Palatine and Hoffman Estates.



COMMITTEE AGENDA ITEM NB -
VILLAGE OF HOFFMAN ESTATES

SUBJECT: Request approval to increase the number of members on
the Platzkonzert Commission

MEETING DATE: March 18, 2019

COMMITTEE: General Administration & Personn .

FROM: James H. Norris, Village Manager

PURPOSE: Request approval to increase the number of members on
the Platzkonzert Commission from 7 to 9,

DISCUSSION: Mayor McLeod has requested that the membersbip of the
Platzkonzert Commission be increased.
A draft resolution is attached.

RECOMMENDATION: Approval of a resolution increasing the number of

members on the Platzkonzert Commission from 7
members to 9 members.



RESOLUTION NO. - 2019
VILLAGE OF HOFFMAN ESTATES

A RESOLUTION CREATING THE
PLATZKONZERT COMMISSION
OF THE VILLAGE OF HOFFMAN ESTATES

NOW, THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the
Viliage of Hoffman Estates, Cook and Kane Counties, lllinois, as follows:
Section [; That the Platzkonzert Commission of the Village of Heffinan Estates be and
the same is hereby created as follows:
A. PLATZKONZERT COMMISSION
There is hereby created the Platzkonzert Commission of the Village of Hoffinan
Estates.
B.  MEMBERSHIP
The Platzkonzert Commission shall consist of ning (9) members, one of which
will be chairperson.
C. HOW APPOINTED — QUALIFECATIONS

The chairperson and members of said Commission shall be appointed by the

President with the consent of the Board of Trustees voting jointly. All members of the
Platzkonzert Commission shall be residents of or employed in the Village of Hoffman
Estates.

D. TERMS OF QFFICE

Four (4) members of the Commission shall be appointed for a term of two (2)

yeats expiring upon an even year and three (3) members of the Commission shall be
appointed for a term of two (2) years expiring upon an odd year.
E. DUTIES OF THE PLATZKONZERT COMMISSION

Organize events and activities relating to the Platzkonzert Germanfest designed to

celebrate diversity, art and culture in the Village of Hoffman Estates. Coordinate a
communications and marketing strategy relating to the promotion of Platzkonzert
Germanfest to Village of Hoffman Estates residents, businesses, key stakeholders and
regional community partners.
F.  ASSISTANCE

The Village Manager is hereby directed to provide such guidance and counsel to
the Platzkonzert Commission as may be required or requested from time to time.
G. COMPENSATION OF MEMBERS

The members of the Platzkonzert Commission shall receive such compensation as
deemed appropriate by the President and Board of Trustees from time to time and as
provided by Resolution of the President and Board of Trustees.
H. BUDGET

The budget shall be determined as the President and Board of Trustees deem

appropriate.



-

L. REPORT

The chairman of the Platzkonzert Commission shall submit to the President and
Board of Trustees an annual written report of the activities of said Commission by
January 15 of each year. The Commission shall keep a written record of all official

meetings.

Section 2: That this Resolution shalt be in full force and effect immediately from and

after its passage and approval,

PASSED THIS day of ,2019

VOTE AYE NAY ABSENT ABSTAIN
Trustee Karen V. Mills
Trustee Anna Newell
Trustee Gary J. Pilafas
Trustee Gary G. Stanton
Trustee Michael Gaeta
Trustee Karen Arnet
Mayor William D. MclLeod

APPROVYED THIS DAY OF ,2019

Village President

ATTEST:

Village Clerk



COMMITTEE AGENDA ITEM N B _5
VILLAGE OF HOFFMAN ESTATES > <

SUBJECT: Request authorization to award a contract for Council
Chambers presentation system upgrades

MEETING DATE: March 18,2019

COMMITTELE: General Administration & Personnel

FROM: Bruce Anderson, Cable TV Coordinator 64

PURPOSE: Request authorization to award a contract for upgrade of

Council Chambers televising and presentation system to
KeyCode Media, Schaumburg, IL, in an amount not to exceed
$88.825.04.

BACKGROUND: Hoffman Estates requested propesals to upgrade the Board
Room live production and presentation systems in February
2019. Three (3) proposals were received, with KeyCode Media
being the least expensive by a wide margin.

DISCUSSION: There were four (4) site visits from companies expressing
interest in submitting proposals for the requested upgrades.
Those visits generated three (3) proposals in the amount of
$88,825, $96,489 and $98,022. This project would upgrade the
television switcher and cameras, the AV switching system for
the Board Room, the document camera and computer
interface. In addition, there would be upgrades to the audio
system to allow for teleconferencing and a new lectern
microphone te pick up multiple people.

KeyCode Media is a national company with six offices around
the USA. We have purchased equipment from them in the
past, but this will be our first installation with them. In our
discussions with them on this project, KeyCode staff seems
very knowledgeable. They were well reviewed by Highland
Park, Lake Forest, and Westmont for installations done in
those municipalities.

FINANCIAL IMPACT:  The FY 2019 budget has $90,000 allocated for these upgrades.

RECOMMENDATION: Staff recommends authorization to award a contract for
upgrading the Council Chambers televising and presentation
system to KeyCode Media, Schaumburg, 1L, in an amount not
to exceed $88,825.04 per the attached propesal.


















Memo

To: Jim Norris
From: Bruce Anderson / Ric Signorella
Regarding:  Cable TV Report

Date: March 14, 2019

Citizen Segments

This month the Citizen covers: 2019 Valentine’s Day Luncheon, Black History, Alden
Valentine’s Day, State of the Village and the activities of the Department of Health and Human
Services.

Citizen Segments and Programs in development:
Day-in-the-Life Fire Department
Bar Down Grand Opening
Lake County Physical Therapy Grand Opening
Gigi’s Open House

Franchise Renewal
We are reviewing Comeast’s new franchise proposal and will begin negotiations shortly.

Black History Month Celebration
Will continue airing until mid-March

High School Concerts
Schaumburg D54 Choral Concert and Hoffman Estates High School Band Concert are
airing.

Council Chambers Upgrade
Three proposals have been received and ae being evaluated.

Meeting Room Presentation Systems
We are seeing quotes for installing video projectors and sound systems in the Hennessey
and Alexa rooms.

Sports
Baseball is starting the end of March or beginning in April, depending upon weather.



Cable TV Report 2 March 14, 2019

Complaints/Inquiries
There was one new complaint about Internet and cable TV packages. There is one inquiry
outstanding.



HUMAN RESOURCES MANAGEMENT DEPARTMENT
Monthly Report

February 2019

Staffing Activity
New Starts: 3 — Code Enforcement Officer

Staff Assistant (2)
Separations: 2 — Cable TV Assistant

Crossing Guard
Transfers: 0
Retirees: 1 — Firefighter/Paramedic
Promotions: 1 — Police Officer to Police Sergeant
Reclassifications: 0

Change in Status: 0

Staffing: Full Time Employees 339 budgeted 332 current
Part Time Employees 69 budgeted 65 current
Temporary Employees 0 budgeted 0 current
Seasonal Employees 24 budgeted 3 current
Paid Intemns 6 budgeted 3 current

Month & Year-to-Date Activity:

0 Seasonal with 3 for year
1 Promotions with 2 for year
2 Separations with 5 for year
1 Retirements with 2 for year
0 Transfer with 0 for year
1900 Hassell Koad, Horrman kstates, Illinoi. ...59 » Phone: 847-781-209u o rax: 4/-/81-2099

Web: www.hoffmanestates.org « E-Mail: applyhrm@hoffmanestates.org
Hoffman Estates is an Equal Opportunity Employer



Recruitment Activity

PT Staff Assistant — Police Dept.

Posted on 11/12/2018. The position was posted on the Village
website, social media, and broadcast email. Applications were
forwarded to the interview team for review as they are recetved.
Eight candidates were chosen for skills testing. Four candidates
advanced to the interview process. Interviews were held on
01/24/2019. An offer was made to one candidate who accepted
and started with the Village on 02/25/2019.

FT Staff Assistant — Police Dept.

While in the recruitment process for a part-time Staff Assistant, the
full-time position opened as well. The current candidate pool was
utilized and one of the four candidates interviewed for the part-
time opening was offered the full-time position. She accepted and
started with the Village on 02/25/2019.

Crossing Guard — Police Dept. (2)

Posted on 01/21/2019. The position was posted on the Village
website, social media, and Village broadcast email. Applications
will be forwarded to the Police Sergeant for review as they are
received.

PW Office Manager — Public Works

The position was posted on 02/05/2019. Candidate from 2018
recruitment withdrew her acceptance before the job start date. The
position was re-posted on the Village website, social media, Indeed
job board and broadcast email. Applications were forwarded to the
interview team for review. Ten candidates were chosen for skills
testing the first week of March.

PW Maintenance II — Public Works

The position was posted internally for Teamsters Local 700
members. Three applications were received. Applicants will be
interviewed on 03/05/2019.

Civil Engineering Summer Intern (3) — Development Services
The position was posted on the Village website, social media,
Indeed job board, Handshake college recruiting site, numerous
college career websites, and Village broadcast email. Applications
were forwarded to the interview team for review as received.

Eight students were interviewed in January. Three students were
offered the internships and accepted. They will be completing the
pre-employment screening and will start in May and June.

Code Enforcement Officer — Development Services
The position was posted on the Village website, social media,
Indeed job board, I-ACE website and Village broadcast email.



Applications were reviewed by the interview team. Three
candidates were chosen for interview. Interviews were held from
1/16/2019 - 01/21/2019. An offer was made to one candidate, she
accepted and started on 02/18/2019.

Civil Engineering I — Development Services

The position was posted on the Village website, social media,
Indeed job board, Handshake college recruiting site and Village
broadcast email. Applications were forwarded to the interview
team for review as received. Five candidates were interviewed
between 02/18/2019 and 02/25/2019. An offer was made to one
candidate on 02/28/2019 and we are awaiting his decision.

Labor/Management Relations

Contract Status:

Grievances - N/A

Police (Metropolitan Alliance of Police - MAP Chapter 96) —
Contract (Jan. 1, 2016 - December 31, 2018). A successor
agreement is in process.

Fire (Intemmational Association of Firefighters - Local 2061) —
Contract (January 1, 2012 — December 31, 2020).

Public Works (Interational Brotherhood of Teamsters, Local 700)
Contract (Jan. 1, 2016 — Dec. 31, 2019).

Police Sergeants (Metropolitan Alliance of Police — MAP-97)
Contract (Jan. 1, 2017 — December 31, 2019).

Personnel/Benefits/Employee Services

e As staff liaison to the Cultural Awareness Commission, the Director of HRM attended
the monthly meeting and helped coordinate the annual Black Hisiory Month event.

e As staff liaison to the Celtic Fest, the Director of HRM attended the monthly meeting.

e HRM staff continued to work on the Onboarding Program and Laserfiche program.

e HRM staff coordinated and fimished the annual merit performance evaluation process.

e The Director of HRM participated in MAP 96 negotiations.

» The Assistant to the HRM Director attended the Wellness Committee meeting.



Risk Management/Safety/l.oss Control

Continued to facilitate the proper handling of all open workers’ compensation claims.

Conducted a mandatory random Federal Department of Transportation drug and alcohol
test. There was no positive result.

Coordinated the claim administration of a large property loss due to fire at the Village
Green.

Conducted meetings with staff related to high exposure workers’ compensation claims.

Coordinated the administration of several litigated liability claims being handled by the
Village’s third partly claims administrator.

Attended a meeting to discuss the logistics involved with the Village’s Laserfiche program.

Continued to provide consultation related to risk management issues related to the Sears
Centre.

Provided continual written updates to appropriate management staff related to the status of
everal open workers’ compensation claims.

/]
Patrick J. Seger "/
Director of Human . Foement



HUMAN RESOURCES MANAGEMENT
MONTHLY STAFFING REPORT

RECRUITMENTS

POSITION TITLE:
DEPARTMENT:

DATE POSTED:

AD DEADLINE:
APPLICATIONS REC’D:
STATUS:

POSITION TITLE:
DEPARTMENT:

DATE POSTED:

AD DEADLINE:
APPLICATIONS REC’D:
STATUS:

POSITION TITLE:
DEPARTMENT:

DATE POSTED:

AD DEADLINE:
APPLICATIONS REC’D:
STATUS:

FEBRUARY 2019

Crossing Guard (2 openings)

Police Dept.

01/21/2019

until filled

2 applications received to date

The positions were posted on the Village website, social media, and
Village broadcast email. Applications will be forwarded to the Police
Sergeant for review as they are received.

PW Office Manager

Public Works Dept.

02/05/2019

02/19/2019

567 applications received

Candidate from 2018 recruitment withdrew her acceptance before the
job start date. The position was re-posted on the Village website, social
media, Indeed job board and broadcast email. Applications were
forwarded to the interview team for review. Ten candidates were
chosen for skills testing the first week of March.

Summer Civil Engineering Interns
Development Services Dept.

12/04/2018

until filled

62 application received to date

The position was posted on the Village website, social media, Indeed
job board, Handshake college recruiting site, numerous college career
websites, and Village broadcast email. Applications were forwarded to
the interview team for review as received. Eight students were
interviewed in January. Three students were offered the internships
and accepted. They will be completing the pre-employment screening
and will start in May and June.



POSITION TITLE:
DEPARTMENT:

DATE POSTED:

AD DEADLINE:
APPLICATIONS REC’D:
STATUS:

POSITION TITLE:
DEPARTMENT:

DATE POSTED:

AD DEADLINE:
APPLICATIONS REC’D:
STATUS:

NEW STARTS

POSITION TITLE:
DEPARTMENT:

DATE POSTED:

AD DEADLINE:
APPLICATIONS REC’D:
STATUS:

POSITION TITLE:
DEPARTMENT:

DATE POSTED:

AD DEADLINE:
APPLICATIONS REC’D:
STATUS:

Maintenance 11 Water
Public Works Dept.

02/11/2019

02/15/2019

3 application received

The position was posted internally for Teamsters Local 700 members.
Applicants will be interviewed on 03/05/2019.

Civil Engineer I

Development Services Dept.

01/04/2019

02/16/2019

54 application received

The position was posted on the Village website, social media, Indeed
job board, Handshake college recruiting site and Village broadcast
email. Applications were forwarded to the interview team for review
as received. Five candidates were interviewed between 02/18/2019 and
02/25/2019. An offer was made to one candidate on 02/28/2019 and
we are awaiting his decision.

Code Enforcement Officer
Dev. Services Dept.

12/13/2018

01/04/2019

155 application received

The position was posted on the Village website, social media, Indeed
job board, I-ACE website and Village broadcast email. Applications
were reviewed by the interview team. Three candidates were chosen
for interview. Interviews were held from 1/16/2019 - 01/21/2019.
An offer was made to one candidate, she accepted and started on
02/18/2019.

PT Staff Assistant
Police Dept.

11/12/2018

12/10/2018

136 applications received

The position was posted on the Village website, social media, and
broadcast email. Applications were forwarded to the interview team
for review as they are received. Eight candidates were chosen for skills
testing. Four candidates advanced to the interview process. Interviews
were held on 01/24/2019. An offer was made to one candidate who
accepted and started with the Village on 02/25/2019.



POSITION TITLE: FT Staff Assistant

DEPARTMENT: Police Dept.

DATE POSTED: 11/12/2018

AD DEADLINE: 12/10/2018

APPLICATIONS REC’D: 136 applications received

STATUS: While in the recruitment process for a part-time Staff Assistant, the

full-time position opened as well. The current candidate pool was
utilized and one of the four candidates interviewed for the part-time
opening was offered the full-time position. She accepted and started
with the Village on 02/25/2019.

SUMMARY OF EMPLOYMENT ACTIVITY

FEBRUARY 2019
Total Number Position
New Starts 3 Code Enforcement Officer
Staff Assistant (2)
Separations 2 Cable TV Assistant

Crossing Guard

Promotions 1 Police Officer to Police Sergeant
Upgrades 0
Downgrades 0
Transfers 0
Retirements 1 Firefighter/Paramedic
Reclassifications 0
Change in Status 0

ANTICIPATED ACTIVITY NEXT MONTH

Total Number Position
New Starts 0
Separations 5 PW Seasonal (3)

Staff Assistant
Crossing Guard

Promotions 1 Maintenance I to Maintenance 11
Transfers 0
Reclassifications 0
Change in Status 0
Retirements 0
New Positions 0
Eliminated Positions 0



2019 EMPLOYEE COUNT

FULL TIME EMPLOYEES
PART TIME EMPLOYEES
TEMPORARY EMPLOYEES
SEASONAL EMPLOYEES
INTERNS (PAID)

TOTAL

Total Vacancies:

Full Time
Budgeted — Posted

Budgeted - Not Posted

Part Time
Budgeted — Posted

Budgeted-Not Posted

RECRUITMENT ACTIVITY
Month Year To Date
Full Time — Response to Recruitments 584 656
Part Time — Response to Recruitments 2 2
Seasonal Applicants 0 32
Unsolicited Applications/Walk-In 0 0
TOTAL 586 690

Budgeted Actual
339 332
69 65
0 0
24 3
6 3
438 403

Civil Engineer I
PW Office Manager
Maintenance 11

Assistant Planner
Fire Lieutenant

Crossing Guard (2)

Plumbing Inspector



HUMAN RESOURCES MANAGEMENT

EMPLOYMENT ACTIVITY
FEBRUARY 2019

NEW HIRES
Name Date of Hire Position Replacement for
Kiley Gardner 2/18/2019 Code Enforcement Officer  Craig Solick/Mario Montaini
Karen Heiss 2/25/2019 PT Staff Assistant Patti Usalis
Monique Kaur 2/25/2019 Staff Assistant Haley Claffy
SEPARATIONS
Name Termination Date  Position Reason
Edwina Edwards 2/15/2019 Crossing Guard Resigned
Hugh Kennedy 2/16/2019 Cable TV Assistant Resigned
PROMOTIONS
Name Effective Date Current Position New Position
John Bending 2/04/2019 Police Officer Police Sergeant
TRANSFERS
Name Effective Date Current Position New Position
CHANGE IN STATUS
Name Effective Date Current Position New Position
N/A
RECLASSIFICATION
Name Effective Date Current Position New Position
N/A

UNPAID INTERNSHIPS/ADDITIONAL ACTIVITY
Name Effective Date Position Reason

ADDITIONAL MONTHLY REPORT INFORMATION

FEBRUARY 2019
# Anniversaries N ) G
# Interviews conducted during month 5
# Orientations conducted during month 4










250 VILLAGE OF HOFFMAN ESTATES EMPLOYER'S CLAIM SERYICE, INC. Page 3
POLICY YEAR (12/31 - 12/30) CUMULATIVE CLAIM SUMMARY 03/02/2019
From: 12/31/1998 Through: 02/28/2019
Claim % of Med % of Avg Cost/ Total % Of
Year Code Description Cnt Total Only Comp Legl Lgl Open Cisd Claim Paid Outstanding Incurred  Total
02 306 Technical Rescue {Dept) 1 2.6% 0 1 0 0% © 1 5,830.00 5,830.00 5830.00 0.8%
02 3 Fire (Sub-loc) 14 36.8% 5 6 K 21% © 14 8,716.91 122,036.76 122,036.76 16.3%
02 700 Patrof {Dept) 11 28.9% 5 0 6 55% © 11 24,662.45 271,286.95 271,286.95 36.3%
02 704 Traffic {Dept) 1 2.6% 0 0 1 100% O 1 310,828.16 310,828.16 310,828.16 41.6%
0z 706 Communication {Dept) 1 2.6% 1 a C 0% O 1 1,777.50 1,777.50 177750 0.2%
0z 7 Police (Sub-Loc) 13 342% 6 0 7 B4% O 13 4491482 583,852.61 58385261 7B2%
02 800 Streets (Dept) 5 13.2% 4 1 0 0% 0 5 1,511.20 7,556.00 7,556.00 1.0%
02 81 Waier & Sewer (Dept) 2 5.3% 0 2 0 0% 0O 2 1,227.90 2,455.80 245580 0.3%
02 803 Equipment & Supply {Dept) 1 2.6% 1 0 a 0% O 1 281.70 281.70 281.70 0.0%
02 Bo4 Forestry {Dept) 2 5.3% 2 0 0 0% 0 2 642.60 1,285.20 1,285.20 0.2%
02 B Public Works {Sub-Loc) 10 26.3% 7 3 0 0% O 10 1,157.87 11,5678.70 11578.70 1.6%
0z 0 Village of Hoffman Estates  {Loc) 3@ 1000% 18 10 10 26% 0 a8 19,643.20 746,441 .59 746,441.59 100.0%
Totals for 2002 Claims: 38 1000% 18 10 10 26% O 38 19.643.20 746,441.59 746,441.59 100.0%
03 I Fire Suppression (Dept) 5 14.3% 2 1 2 40% O 5 25,542.01 127,710.07 127,710.07 31.2%
03 303 Emergency Medical Service (Dept) 12 34.3% 9 1 2 17% 0O 12 15,553.15 186,637.80 186,637.80 45.7%
03 205 Underwater Rescue (Dept) 1 2.9% 1 0 0 0% O 1 785.49 785.49 78545 02%
03 3 Fire (Sub-Loc) 18 51.4% 12 2 4 22% © 18 17,507.41 315,133.36 315,133.38 77.1%
03 700 Patrol {Dept) 7 200% 5 1 1 14% O 7 1,467.76 10,274.35 10,274.35 2.5%
03 7" Investigations {Dept) 1 2.9% 0 0 1 100% O 1 79,722.54 79,722.54 79,722.54 19.5%
03 704 Traffic {Dept) 3 8.6% 1 2 0 0% 0 3 88.33 265.00 26500 0.1%
03 7 Police {Sub-Loc) 11 31.4% 6 3 2 18% O 1 820563 90,261.89 90,261.89 22.1%
03 801 Waler & Sewer {Dept) 3 8.6% 3 0 0 0% 0 3 699.33 2,096.00 2,096.00 0.5%
03 BOZ Building & Grounds {Dept) 2 5.7% 2 0 0 0% 0 2 477.00 954.00 95400 02%
03 803 Equipment & Supply {Dept) 1 2.9% 1 0 0 0% 0 1 310.50 310.50 31050 0.1%
03 B Public Works {Sub-Loc) & 17.1% 6 0 0 0% 0 6 560.42 3,362.50 336250 08%
03 ™ Village of Hoffman Estates  (Loc) 35 100.0% 24 5 6 17% 0 a5 11,678.79 408,757.75 408,757.75 100.0%
Totals for 2003 Claims: 35 100.0% 24 5 6 7% 0 35 11,676.79 408,757.75 408,757.75 100.0%

04 201 Water Billing {Dept) 1 2.1% 1 0 0 0% O 1 1,295.10 1,295.10 1,205.10 0.1%
04 2 Finance {Sub-Loc) 1 2.1% 1 0 0 0% 0 1 1,285.10 1,295.10 129510 0.1%


































VILLAGE OF HOFFMAN ESTATES

TO: GAP Committee

FROM: Jennifer Djordjevic, Director of Operations/Outreach — Office of the Mayor and Board
RE: Community Engagement Report

PERIOD: February 7t" — March 17" (out of office February 10— 15)

General administration: The Mayor’s office regularly receives invitations to events, mail or email correspondence
regarding a variety of issues, responses which need to be coordinated with Mr. Norris and department heads, and
requests for legislative response depending on the issue, The Office also receives occasional phone, email and
written requests to meet with officials and staff on various projects or other issues; meetings which are organizad
through me. These are on-going functions. | typically attend meetings that involve community organizations cr
other areas of similar interest. {Other duties as needed.)

PARTMNERSHIPS
Schools:

» Scheduled Mayor McLeod to attend Conant’s National Honor Society event to speak about service,
character and leadership. = COMPLETED {took place on 2/13)

» Holy Family 5™ Grade visit - COMPLETED (visit took place on 3/5)

s Scheduled Mayor for the Jane Addams Career Fair Day — 3/22

¢ Confirmed participation for Complete Count Committee for the Census 2020: Terri McHugh (SDS4
Communications Director) and Principal Carolyn Aller {John Muir Literacy Academy)

Community Organizations:

» In contact with Boy 5couts to determine assistance for Celtic Fest and other events
s Heart of Hoffman Estates filming scheduled for 3/26

Boy Scout Blue and Gold Ceremonies / Eagle Courts:

Pack #399 —2/17 — COMPLETE

Pack #399 — 3/9 — COMPLETE

Pack #100 ~ 3/9 - COMPLETE

Matthew Hoppesch — 2/24 - COMPLETE (Eagle Court of Honor)

Mayor for a Day:
* Greg Urbaniak and daughter — 3/18 - COMPLETE

ON-GOING INITIATIVES

Compiete Count Committee Status:
This is an on-going initiative through 2019 and into 2020.

e Attended CCC training with Dr. Saavedra on 2/25



¢ Appointed to the CCCon
e Assisted in confirming members of the CCC

Swearing-in Ceremony
e Scheduled for 4/27. Details are being coordinated.

Donations:
e St Theresa, Beth Tikvah, HE Music Parents Association, Golden Corridor YMCA - COMPLETE

Receptions, Events and Meetings:

Attended Alden Poplar Creek Advisory Meeting on 2/18

Set up Board West Area Plan Lakota meetings for 2/21

Attended CAC 5K Walk Committee Meeting -2/21

Attended HEC Meeting on 2/25

Committee Meetings 2/25

Attended Mayor’s Annual Update Breakfast / took photos ~ 2/27
Wine Wednesday — 2/27 {Assembly Bar & Grill} - great crowd!!
Diversity Task Force Meeting (Mayors Caucus) ~ 2/28

Worked with Kevin Kramer to organize materials for the Korean-American Summit and Gala attended by
Mayor McLeod, Trustee Gaeta and Trustee Arnet—3/2

¢ Attended Celtic Fest Committee Meeting — 3/5

Travel and Dinner arrangements:

¢ NLC Boston — March 9 and 10 {Mayor MclLeod)
¢ Springfield VETO Session March 19 - 21— {Mayor and Stanton} — THIS WEEK
e Jim Norris Birthday Dinner — COMPLETE 3/2

Written Materials and Proclamations:
April article for the Citizen submitted.
Submitted Historical Sites Commission for Commission Profile

National School Breakfast Week PROC - 3/4
National Nutrition Month PROC — 3/4

Coordinated several calendar items across departments as needed.

Jennifer Djordjevic
Dir. Of Operations and Outreach / Office of the Mayor and Board
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